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flo,roxeuue o KoproparrrBHoM ceKperape
AO <Kasaxcxufi arporexHrrqecrcnii
yHrrBepcnler rrM. C1 Cefi QyLTJIITHa))

O6urue norolxeHflrl

1. Hacroquee floroxeune o Kopnoparueuon ceKperape AO <Kagaxcrufi
afporexHur{ecxprfr yHr,rBepcr4rer rlM. C. CeficfyrJrr4Ha) (aanee - flororreuue) parpa6oraHo B

cooTBeTcTBr4I4 C 3aKOHOAaTeJIbCTBOTT,1 PeCny6,rnnU I{zrraxc'r'aH. YCraeONa r4 r4HbrMH BHyTpeHHr4Mr4

AoKyMeHraMIa AO <Kagaxcxufi arporexHaqecxafl yHnBepcalel hM. C. Cei$y:u]hHa) (4a,ree -

O6ulecrno).
2. KopnoparuIsFlrrfi ceKperapb Ha3Harraerc.a, oceo6oxAaercq or AoJrxGoerkr 14 floAorqereH

Conery Ar4peKropos O6uecrsa.
3. Kopnoparueurrfi ceKperapb cnoco6crnyer s$$exrunuouy o6nreny raH$opuauuefi

Mex(Ay opraHaMl{ O6ulecrna, ocyulecrBnqer opraHr43arlu}o [poBeAeHrrfl, 3ace4aHufi Cosera
Ar.rpeKTopoB, SopvupoeaHr4e Marepr4anoB rro BonpocaM rroBecrKrl Aus sace1a:nuit Coeera
Ar4peKTopon O6rqecrea, BeAer KoHTponb 3a o6ecneqeHzen Aocryna K perxeHurM
E4uncrnenHoro aKur.roHepa 06rqecrea, nporoKonaM u peueHrrrrM zaceila:nuit Cosera
Ar{peKTopos O6uecrea, a raKxe Marepr4aJran x sulr.l

4. OuroaHbrMrr 3aAaqann Kopnoparr4BHofo ceKperapq qBrsK)rcq:

- opfaHil3arlur pa6orrr Cosera AapeKropoe O6urecrea;

- ocynlecrBJIeHI4e Meponppr.srufi no noAforoBKe peureuufi EAuucrseHHoro aKur{oHepa;

- coAeficreue pacKpr,rrr4lo E4iaucreeHHoMy aKrlr4oHepy nn$opnraquu o O6rqecrse,
xpaHeHI4ro AoKyMeHroe 06Lqecrea. orHoclLLu4xcr K Aerrrer'rbHocrn KopnoparrrBHoro ceKperaptr,
paccMorpenlto O6utecrBoM o6parqeurzil Eru HcreeFi Holo aKr lr{o H epa.

5. KopnoparusHrrfi ceKperapb ocyulecrBnf,er cBolo AerrrenbHocrb B recHoM KoHTaKTe r{
nsaurro4ei crBlru co BceMrz [o.qpa3AeneHrrrMr{ anlapara O6rqecrea.

6. Kopuoparr.Ienrrfi ceKperapb ocyqecrBnrer cBoro AeqrenbHocrb Ha ocHoBaHrrkt 3axona
Pecny6lzrv Kasaxcrau (06 aKur{oHepHbrx o6rqecrnax>, Vcraea O6Ir1ecrea, Hacrorrqefo
floloNeuuf,, BHyrpeHHI4x AoKyMeHroB O6uecrsa a 3aKrlolraeMoro c Hr4M rpyAoBofo AoroBopa.

Ha:naqeHue H rrpeKparrleHr{e nonnorroqufi
KopnopalrrBHoro ceKperapq O6rqecrna

:

7. KopnoparneHrlfi ceKperapb Ha3Harraercrr CoeeroNa AupeKTopoe O6uecrsa lro
rlpeAcraBneHlrlo flpe4ce4arelx ,ru6o rrJreHoB Coeera AapeKropon O6ulecrna, nyreM
ro.;rocoBaHl4fl tlpocrbrM 6o:mruptucrBoM foJTocoe or o6uero qr4cJra qtIeHoB Cosera AlIpeKTopoB
O6rqecrea, yqacrByrour4x B 3aceA aHwkr.

8. KopnoparrznHufi cercperapb Aorr)r(eH o6laAars AocraroqHrrrr,tra npoSeccproHalrbHbrMr4
3:r'ale:aflMvr AJI.a BbI[onHeHHs Bo3JTo)KeHHbtx ua uero dtyHuqi.rli, e qacrrrocrn:

- Bbrclree 3KoHoMr4qecKoe r4nv roplr1lrqecxoe o6pa:oeaHue;

- npo$eccuoHaJrbHtrfi onrn rro c[ellpraJrbHocrr4 He MeHee rpex ner;
- KoMMynnxa6elrnocrb, orBercrBeHHocrb;

- opfaHz3aTopcKne 14 aHaJfiIT?rqecKr4e HaBbIKI{;

- rroHrrMaHr4e cneuu{raxu 4enreJlbHocrr.r O6uecrna;
KaH4u4ar Ha Aonlr(Hocrb KopnoparrzBHofo ceKperapr Aonx{eH npeAocraBr,rrb

cneAyrcqyro an$oprr,raurlo :

o6 o6paronanr4r4 u xaalu$uxaquu;
o6 ouurre pa6oru u o pa6ore B Apyrrzx oprqH}r3auuqx;



LiHyIo uH$opMaIII{Io, cnoco6nyro oKa3arb BrLvrflHne Ha r{crroJrHeHr{e rrM f,ynrcr1ufi
KopnoparuBHoro ceKperapr.

9. flpelceAare:n flpan:renus O6ruecrBa Ha ocHoBaHr{r{ peuenzs Cosera Ar{peKTopoB
3aKJlloqaer rpylonoft AoroBop I4nI4 AononHr4TeJrbHoe corJrarrreHr.re K TpyAoBoMy AoroBopy c
Jrr4rIoM, Ha3HarreHHslra coeeroM Ar4peKTopoe Kopnoparr4BHbrM cercperapena.

10. B cnyqatx v [optAKe, ycraHoBneHHoM TpyAoBbrM 3aKoHoAarerrbcrBoM, Coeer
AI4peKTOpOB BnpaBe npllHtrb perrreHr.re o AocpoqHoM npeKpauleHlir4 lo:rHoN,roqufi
KopnoparrzBHoro ceKperapt u pacropxeHnvr c Hr.iM TpyAotsofo AofoBopa v Ha3Haqr.rrb HoBoro
KopnoparzBHofo ceKperaps.

@yuxquu Kopnoparr{BHoro cercperapq O6utecrna

I l. OyunqvsMr4 KopuoparzBHoro ceKperapq O6uecrsa flBrrflLorefl.'.

- opraHl43aIII4oHHoe u IaHQopnaUI4oHHoe o6ecne.reFrue pa6ortr Cosera Ar4peKTopoB;
- HeIIocpeAcrBeHHoe yqacTl4e e parpa6orxe, eHyrpeHHeM fi BHernHeM cofJracoBaHl,rr4,

co6lrc4eurapr r4 rrocneAyrorqefi aKTyanr43arlur.r BHyrpeHHux aKloB O6utecrea.
12. Kopnoparneuuft ceKperapb B coorBercrBr4r.r c rpe6oeaHzflv,Lt 3aKoHoAareJrbcrBa,

Vcrasa I4 LIHIIX BHyrpeHHux AoKyMeHroe O6ruecrea o6ecneqr.rBaer noAroroBKy rr lpoBe,{eHr.re
zaceaauuit Coeera Ar.rpeKTopos O6ruecrsa.

13. Kopnoparueustfi ceKperapb yBeAoMnrer Bcex qJreHoB Coeera AupeKropoB o
rIpoBeAeHI4I4 3aceAaHhq Coeera ALIpeKTopoe O6qecrea B ycraHoBJreHHbre ycraBoM O6rqecrsa
cpoKr4.

14, Kopnoparznuufi ceKperapb Be.4er nporoKon 3ace1aHts. Coeera Ar4peKropoe O6uecrea
u co4eficrnyer llpegceAarenlo Cosera Ar4peKTopos O6uecrBa B cocraBJreHr4r4 nporoKona
3acel.aHus. Cosera AIrpeKTopoe O6qecrsa, o6ecneur{Baer rrx coxpaHHocrb n Aocryrr K Hr4M B
c.lyqa.f,x, flpelycMorpeHHblx 3aKoHoM 14 BHyrpeHHr4Mv noJror(elr^LrflMlz O6uecrsa.

15. Kopnoparueurtfi ceKperapb ocyulecrBnser Meponpr4flTzfl rro rorroronre peureHuft
EgnucrneHHoro aKrrrioHepa O6uqecrna.

16. B cnyqae orcyrcrBl'It creqlraJrrrcra rro rexHr4r{ecKouy o6ecner{eHkrro, KopuoparusHrrfi
ceKperapb O6rqecrea o6ecne.rneaer HanpaBneHuel (epyueHae) qreHaM Conera lr4peKropoB
O6uecrsa 6ro:ueresefi Nts foJrocoBaHaa. co6npaer 3anoJ'rHessure 6rclrereHu, rrr4cbMeHHbre
MHeHI4t tIJIeHoB Cosera AI4peKTopoB, orcyrcrBoBaB[rrrx Ha 3ace1aHnv1 n nepeAaer ux
flpeAce.qare:rrc Coeera Ar4peKropoB.

17. Kopnoparunuufi ceKperapb

- laer pa3btcHeHI4.q B orHotrreI{Hr4 rpe6onaHr{fi 3aKoHoAareJrbcrBa, Kacarcqzxcq
lpoueAypHblx BoIIpocoB rloAroroBKr.r Lr IpoBeAeHr,tr 3aceAaFrufi Coeera AnpeK'r'opoB. pacKpbrrr4s
(npe4ocranneunr) uH$opuaquu o6 O6rqeclee, opraHu3arruoHHyo crpyKrypy O6rqecrna;

- 3HaKoMIzr c BHyrpeHHI4Mu AoKyMeHTaMH O6rqecrna, peureHvqMLr E4uncreennoro
aKur,roHepa, rporoKorraM[ Lr perxeHr4rMr gaceraH]"rfi cosera Ar4peKTopoB;

- npeAocraBJlter I{HyIo nHSopvaqzro, r,rMerorqyrc 3HaqeHr4e [nfl HaAne]Karrlefo
ricrroJrHeHatr rrJreHaMr{ Coeera Ar.rpeKTopos ux o6.ssaHuocrefi .

18. Kopnoparunurtfi ceKperapb B npeAenax cBor4x romrouoqrafi oKa3brBaer
E4uucrreuuotr,ty aKuuoHepy, r{reHaM Coeera Ar4peKTopoB r'r 14cuo:rHureJrbHofo opraHa
co4eftcrnue B [onyqeuuu zndropMaur,rr4, Koropas unr neo6xo AuMa. C yverovr noloxrenrafi
BHyrpeHHI{x AoKyMeHToB, npLIHtTbIX n O6llecree, ilo 3aulrrre xon$r,r4enqualtgofi
uuQopuaquu, Kopnoparunsrtfi ceKperapb gHarcinaur Ilx c pe[reHr4rMr4 E4uucrneuuoro
aKul{oHepa, co creHofpaMMaMl4 LI [poroKonaMlz v perxeHrzrrMvr 3aceraHafi Coeera AHpeKTopoB.

19. Kopnoparnnutrfi ceKperapb xpaHr.ir cneAylorqlre AOKyMeHrbr:
- peixeHux E4uucrBeHHoro aKIIr4oHepa, rporoKoJra3ace1aHkrfi, 6rollereHl4 ronocoBaHl4t

Cosera ArrpeKropoe O6ulecrna;
- Marepl4arbl l( pe[IeHutM EAhHc'reeuHofo aKqHoHepa. tro BorrpocaM rroBecrKr,r AHq

zace gauvfi Coeera Ar.rpeKTopon O6rqecrna;
- aHKerHbre AaHHbre rureHoB Coeera AupeKTopoe O6qecrsa;



- r4Hyro .{oKyMeHTaur.rrc,
ceKperapr O6uecrsa.

orHocsuyrccr K BonpocaM KoMnereHur4r4 KopnoparuBHofo

_ 
20. KopnoparueHsrfi ceKperapb Molxer coBMeularr, ceoz rpyHr< rrw4 c BbrnoJrHeHr.reM

.nu6o usrrx syHxrlufi n o6ulecrne c cofnacr4s coaera nr4peKropos o6.,Iecrsa,
21' Kopnoparunurrfi ceKperapb co6.mo4aer rcouQzresqzarrbHocrb TuQopnraqrzu o

'4etrenbHocrra o6qecrBa' B ToM v[cne B TeqeHI4e rpex ner c MoMeHTa npeKparrleHzr pa6orrr eO6ruecree.

KAKI,IX-

22. t-Ipu ocyqecrBneHrrr4
opraHbl r4 AOJIIKHOCTHbIe Jlr{qa
no4pas4e:reHzfr oKil3brBaror
TexHLIr{ecKoM o6ecne.{eHIzz
KopnoparraBHbrM ceKperapeM B

- 3anparlr,rBaTb Lr lonyrraTb y Aon)KHOCTHbTx -rrr4u
crpyxrypHbrx rroAp€BAeleHufi auSoplraqkrro a AoKyMeHrbr,
Bo3troxeHHbrx Ha Hefo 3aAarr:

Cosera

KopnoparunH Ha
O6qecrna, a HrrK
co4efrcrnze B
ero AetreJ'IbHocrII h rlperocraB IreHLru :anparuznaeuofi

paMKax cBotrx nonH gMoqv fi rzn$opnaaquz.

llpana u o6q:auHocrrr Kopfloparr{BHoro ceKperapfl

23' Kopnoparznnufi ceKperapb o6r,Iecrea ,,pu ocyuecrBJ]eHr4t4 cBor4x npaB 14 t4crroJrHeHr.ru
o6qsauHocrefi rolxeu AeficrsoBarb B l,IHrepecax E4rucrneuHofo aKrlr4oHepa, ocyuecrBnsrbcBoli [paBa I4 I4cloJIH'[Tb o6sgagHocru B orHoneHl4a O6uecrsa u aao E4sucrneuHoro
aKrlr{oHepa 4o6poconecrHo tr pa3yMHo.

24. Kopnoparueurrft ceKperapb BrrpaBe:

B npeAenax ceoefr KoMnereHuLrv npernararb Bonpocbr ts rroBecrKy AHs. gaceraHufl
Ar4peKTOpOB;

[pocTaBn_f,Tb oTMeTKr{

O6rqecrna, pyxono4rzrelefi ero
ueo6xoAunabre Ar.fl BbrrroJrHeHI,It

o npueMe KoppecrroHreHrJal1 o6paqeuufi il 3anpocoB or
[ocTynrrBrrreM AOKyMeHTe c yKa3aHr{eM AaTbr Lr BpeMeHr4 efo

aKrltroHepy oTBerbr Ha efo

O6qecrna o6 oneparltlrx,
TaKxe r{Hyro nHQopnaaqr4ro r.r3

- noAroraBJII,IBarb Ll HanpaBnrrt EAzucrBeHHoMy
KoppecnoHAeHrlrlrc (n palrrcax cBor4x no:rsouoqufi ) :

- nPeAocraBJltrb MarepI{&'IbI IIO BonpocaM, BbrHocr.rMbrM Ha paccMorpeHue
E4uucrneuHoMy aKIII4oHepy' AoKyMeHrbI o6rqecrBa, rroAJrex(aulr4e xpaHeHr{ro, 3arparrrBarorlr4e
I4HTepecbI EAIzucreeuHoro aKulloHepa, a raK)Ke rroAroraBJr uBarb orBerbr rro I,rHbIMnocrynIzBIIII'IM or EAzHcrseHHoro aKIIIzoHepa BorrpocaM B paMKax nolHoMoul,Ir,rlpeAocraBneHHbIX KopnoparzBHoMy ceKperaplo 4eficrnyrouluna 3aKoHoAarenbcrBoM vrBHyrpeHHVMkr AoKyMeHTaMr4 O6uecrsa;

E4HucrneuHofo aKrlrzoHepa Ha
rrocryrrneHras e O6qecreo:

- 3anparxrzBarb uuQopnaaqzro y peecrporepxaren,
3aperr{crpr{poBaHHbrx B peecrpe lepxaren, aKur.rfi O6Iqecrea. a
peecrpa, ueo6xo4uvyro O6ulecrny;

- npeAocraBJltrb peecrpoAep)I(areJllo AOKyMeHTarIulo, cBr3aHHyro c BbrrrycKoMooqecrso^a ueHHbIX 6yuar, z neo6xoal4Mylo peecrporepxarenro Anr HaAnexailIero BeAeHr4flpeecrpa O6ulecrea;
25. Kopnoparzeuuft ceKperapb o6.ssaH: i
- crporo co6ruoAarr e ceoefr AetreJrbHocrIl HopMbr n rpe6oeaHr4.s 3aKoHoAarenbcrBa

Pecny6nuxu KasaxcraH, ycrana o6rqecrea r4 ero BHyrpeHHr4x AoKyMeH.roB;
- pyKoBoAcrBoBarbct B csoefi Ae{TeJIbHocrt4 4eficrayroqzlr 3axoHoAareJrbcrBoM,

perxeHr{{Mt{ EAUHCreeHHoro aKur{oHepa 14 Co sera Ar.{peKTopoa o6qecrea;
- ro rpe6onauaro Cosera AI'IpeKTopoB orr{vrtrBarbcr B ceoefi AerrenbHocrl{ [epeA HHM;



Ael4crBylo4eMy 3aKoHoAarenbcrBy Pecny6nuxz KasaxcraH v BHyrpeHHr,rM AoKyMeHTaM
o6rqecrna KoMMepr{ecxyro rafiuy, a raK)r(e r,rHyro xon0rzreuuuarbHyro rn0opruqrto.

28'KopnoparusHrtfi ceKperapb He BrIpaBe rzcnorb3oBarb AocrynHyro eMy rzu6opuaquro
orpaHuqeHHoro Aocryna o6 O6qecrse B nnqHbrx uerqx.

29.KopnoparusHrrfi ceKperapb orBercrBeHeH
ncnomreuue) cBorlx o6ssaHHocrefi B coorBercrBt4lr
KagaxcraH.

Parruep olJrarbr rpyAa r.r ycroBnq Bo3Harpa?r(AeHrrfl

30. Pasrvrep AoJrxHocrHoro oKnala KopnoirarnBHofo
CoseroNa Ar4peKTopoa O6rqecrna c yrreroM o6uiiro ypoBH{
cJroxHocrl,I BbInoJIHreMoft utr,t pa6oru

3l ' llopx4ox BbrrrJrarbr exeMecrrrHoro Bo3Harpax reHLrfl
ycTaHaBnr{BaeTc.q TpyAoBbrM AofoBopoM,

I

OrsercrseHHocrb KopnoparuBHoro ceKperapfl

2T.Kopuoparus*Irtfi ceKperapb He BrIpaBe pa3fnarrrarb cBeAeHr4.s, cocraBJrrrorur4e corJracHo

3a HevcnonHeHr.re (HeuaAleNar[ee
c 3aKoHoAareJrbcrBoM Pecny6lnxu

ceKpeTapr ycTaHaBnHBarOTCt

orBercrBeHHocrr4, o6reua n

KopnoparzBHoMy ceKperapro

oTrrycK,

32. PerueHze no BbIIIJIaraM, rlperycMorpeHHbrM 3aKoHoAareJrbcrBoM pecny6rurru
KasaxcraH (exoloruuecxue, pa6ora B HoqHoe BpeMr, npa3AHr,rrrHbre z BblxoAHbre AHV,
cBepxypoqurre pa6orbl, onJlara Anefi ornycxa, 4Hefi apeueHuofi HerpyAocroco6socru il Apyruenmlarsl), a TaKXe pelxeHue IIo npeMI4aJIbHbIM Bo3HafpaxAeHr,rrM rrpr4HuMaeTgg
pyKoBoALITeJIeM I'IcloJIHIrTeJIbHoro opraHa O6qectsa B cooTBeTcTBr.rU c 3aKoHoAaTenbcTBoM
P ecny6nzxn Kagaxcran u BHyrpeHHr.rMr.r HopMarr.rBHbrMrr ro KyrvreHTaMr4.

33. KopnoparuBHoMy ceKperapro nperocraB rrfleras eNero.[nrrft
rrpeAycMorpeuurfi rpyAoBbrM AO|OBOpOM r4 BHyrpeHHr.rMrr roKyMeHTaMr4 O6ruecrea.

34. ts cnyqae 3aKrlor{eHuq AoroBopa o6 o6qsarerbHoM ulutu 4o6pononrHoM crpaxoBa1vru
pa6oruuxon o6r{ectsa crpaxoBoe noKpbrrr{e pacnpocrpaHflercflHa Kopnoparr{BHofo ceKperapt
Ha nepr{oA rdcrronHeHr.r.rr r.rM cBotrx rpyAoBbrx o6qgaHHocrefi.

35' llpr ao6poBoJIbHoM crpaxoBaHLII4 crpaxoBoe noKpbrrkre ocyxlecrBnrercq c corJracfit
KopnoparuBHoro ceKperapt, B orHouleHur4 Koroporo ocyuecrB*ercs crpaxoBaHr,re.


